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Our ethos: 

SEND Vision: At St Mary & St John we are committed to inclusion; the pupils are at the heart of 
everything that we do. Our curriculum has been developed to ensure every child can let their light 
shine. We are proud of our inclusive and nurturing approach. We celebrate strengths and the 
things that make us unique individuals, whilst identifying and targeting areas to improve. When 
additional needs are identified we have a clear pathway for individuals to refer to. For those whom 
require additional targeted provision then they will be added to our SEND register and an individual 
education plan (IEP) will be implemented. Every teacher is a teacher of special educational needs. 
Therefore, we endeavour, as individuals and as a team, to meet the needs of each person through 
reasonable adjustments and targeted approaches. All of which is done in collaboration with pupils, 
parents, staff and where appropriate external services.  

Introduction 
 
This document is intended to give you information regarding the ways we ensure we support all our 
pupils, including those with SEND, in order that they realise their full potential. 
 
What is the LA local offer? 
 
The Children and Families Bill 2014 requires all schools to publish and keep under review 
information about services expect to be available for the children and young people with Special 
Education Needs (SEN) aged 0-25. This is the ‘SEN Information Report’ and will be available on the 
school’s website. 
 
The Local Offer 
 
The intention of the local offer is to improve choice and transparency for families within every Local 
Authority (LA). It will be an important resource for parents in understanding the range of services 
and provision in the local area. Further information about Rutland County Council’s Local Offer can 
be found at: 
https://www.rutland.gov.uk/rutland-information-service/send-local-offer 
 
 

https://www.rutland.gov.uk/rutland-information-service/send-local-offer
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What is the school SEN Information Report? 
 
This utilises the LA local offer to meet the needs of SEN pupils as determined by the school policy 
and details the provision that the school is able to provide. 
 
What do we do at St Mary and St John CEVA Primary School to make sure that all children 
feel welcome, feel included and achieve their potential? 
 
We take steps to ensure SEND pupils are not treated less favourably than other pupils. 
 
The Head Teacher and the SENCO have overall responsibility for SEND and Inclusion. 
 
Inclusion issues are regularly discussed at Senior Leadership meetings.  
 
Provision for children with SEND is constantly under review and amended where and when 
necessary. 
 
We monitor the quality of our provision, together with the progress and well-being of children with 
SEND. This includes teaching as well as support through our rigorous monitoring cycle and consists 
of teaching observations by leaders to support staff. 
 
The SENCO holds termly provision meetings with all who work with the children, to review and set 
new Individual Learning targets. 
 
We fully involve our Governors when the SEND policy is reviewed and revised and action plans are 
drawn up. 
 
What kinds of SEN do we provide for? 
 
Children and young people’s SEN are generally thought of in the following four broad areas of need 
and support. 

- Communication and Interaction 
- Cognition and Learning 
- Social, Emotional and Mental Health 
- Sensory and/or Physical Needs 

 
Who are the best people to talk to in this school about my child’s difficulties with learning/ 
Special Education Needs or disability (SEND)? 
 
The Special Educational Needs Coordinator – SENCo – Mr Adam Clark 
 
The SENCo manages the day-to-day provision for our children with SEND. 
Responsible for: 

- Coordinating all the support for children with special educational needs or disabilities (SEND) 
and developing the school’s SEND Policy to make sure all children get a consistent, high 
quality response to meeting their needs in school. 

- Ensuring that you are: 
o Involved in supporting your child’s learning 
o Kept informed about the support your child is getting 
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o Involved in reviewing how they are doing 
- Liaising with all the other people who may be coming into school to help support your child’s 

learning e.g. Speech and Language Therapy, Educational Psychology and many more 
- Updating the school’s SEND register (A system for ensuring all the SEND needs of pupils in 

this school are known) and making sure that there are excellent records of your child’s 
progress and needs. 

- Providing specialist support for teachers and support staff in the school so they can help 
children with SEND in the school achieve the best progress possible. 

- Ensuring adequate records are kept detailing the support each child is receiving. 
- Writing Individual Education Plans with the Class Teacher, in order for these to be shared 

and reviewed with parents at least once each term. 
- Attending Local Authority Briefings to keep up to date with any legislative changes in SEN. 

 
Class Teacher 
 
All of our staff are experienced, reflective practitioners who are open to advice and are keen to 
develop their practice in order to ensure the best possible provision for all our children including 
those with SEND. 
Responsible for: 

- Checking on the progress of your child and identifying, planning and delivering any additional 
help your child may need (this could be things like targeted work, additional support) and 
letting the SENCO know as necessary. 

- Ensuring that all staff working with your child in school are helped to deliver the planned 
work/programme for you child, so they can achieve the best possible progress and outcomes. 
This may involve the use of additional adults, outside specialist help and specially planned 
work and resources. 

- Ensuring that the school’s SEND Policy is followed in their classroom and for all the pupils 
they teach with SEND. 

 
Head teacher – Mrs Fiona Wilce 
 
Responsible for: 
 

- The day-to-day management of all aspects of the school, this includes the support for children 
with SEND. 

- They will give responsibility to the SENCO and class teachers but are still responsible for 
ensuring that your child’s needs are met. 

 
SEN Governor – Mrs >>>>> 
The Governing Body meet regularly and challenge staff to ensure that the quality of the provision is 
consistently being improved. The SENCO reports to the Governing body on the progress of pupils 
with SEND. 
 
Responsible for: 

- Making sure that the necessary support is made for any child who attends the school who 
has SEND. 

- Monitoring the effectiveness of the provision in place for pupils identified with SEND. 
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How does the school identity children with Special Educational Needs and Disabilities? 
 
On starting school, we will talk with parents and carers about their children in order to plan 
effectively to meet their needs. As parents are the first educators of their child, their knowledge is 
essential. On home visits and initial meetings we ask whether parents have any concerns about 
their children – for example, if they have a disability, special need or medical need. This helps us 
to plan how we will support their child once they start school. Where a child has attended a 
previous setting, we use information from that setting to plan the best programme of support to 
develop a Transition Plan. We will also contact any specialist services that support your child. 
 
The progress of all pupils is assessed and monitored regularly so that when a pupil is not making 
expected progress, the need for additional support can quickly be identified. School will monitor 
the progress of all children receiving additional support to ensure that the provision we have put in 
place is having an impact. This means that we can support any Special Educational Needs that 
arise. 
 
Any child identified as having a special educational need and/or disability is identified on the 
SEND register. 
 
We take great care to establish whether progress is affected because a pupil has attendance 
issues, has English as an additional language (EAL) or a hearing or visual difficulty. 
 
We also work with specialist services who provide expertise in finding out the type and range of 
the child’s needs. 
 
We follow Rutland County Council’s guidance for the identification of pupils with Special 
Educational Needs and Disabilities. 
 
What are the different types of support available for children with SEND in St Mary and St 
John CEVA Primary School (including those in Looked After Care)? 
 
Class teacher input via excellent targeted classroom teaching also known as Quality First 
Teaching. 
 
For your child this would mean: 
 

- That the teacher has the highest possible expectations for your child and all pupils 
in their class. 

- That all teaching is based on building on what your child already knows, can do 
and can understand. 

- Different ways of teaching are in place so that your child is fully involved in 
learning in class. This may involve things like using more practical learning. 

- Specific strategies (which may be suggested by the SENCO or outside staff) are in 
place to support your child to learn. 

- Your child’s teacher will have carefully checked on your child’s progress and will 
have decided that your child has a gap in their understanding/learning and needs 
some extra support or intervention to help them make the best possible progress. 
 
All children in school get this as a part of excellent classroom practice, when needed. 
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Specific group work within a smaller group of children. 
 
This group, often called Intervention groups by schools, may be 
 

- Run in the classroom or outside. 
- Run by a teacher or most often a teaching assistant who has had training to run 

these groups. 
 
 
Stages of SEN Code of Practice: SENS 
 
School Support means the child has been identified by the class teacher as needing some extra 
support in school and will receive interventions. 
 
For your child this would mean: 
 

- He/ She will engage in group sessions with specific targets to help him/her to 
make more progress. 

- A Learning Support Assistant/teacher will run these small group sessions using the 
teacher’s plan or planned intervention material. 
 
This type of support is available for any child who has specific gaps in their understanding 
of a subject/area of learning. 

 
Specialist groups run by outside agencies or to support specialist programmes e.g Speech 
and Language Therapy OR Occupational Therapy groups 
 
SEN Support Outside Agency 
 
Which means they have been identified by the class teacher/SENCO as needing some extra 
specialist support in school from a professional outside the school.  
 
This may be from: 
 

-  Local Authority central services such as Inclusion Support, the ASD Outreach Team 
or Sensory Service (for students with a hearing or visual need) 

- Outside agencies such as the Speech and Language Therapy (SALT) Service, 
Occupational Health or Physiotherapy services. 

 
For your child this would mean: 
 

- Your child will have been identified by the class teacher/SENCO (or you will have 
raised your worries) as needing more specialist input instead of or in addition to 
quality first teaching and intervention groups. 

- You will be asked to come to a meeting to discuss your child’s progress and help 
plan possible ways forward. 

- You may be asked to give your permission for the school to refer your child to a 
specialist professional e.g., Educational Psychologist. This will help the school and 
you understand your child’s particular needs better and be able to support them 
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better in school. 
- The specialist professional will work with your child to understand their needs and 

make recommendations, which may include: 
- Making changes to the way your child is supported in class e.g. some 

individual support or changing some aspects of teaching to support them 
better 

- Support to set better targets which will include their specific expertise 
-  A group run by school staff under the guidance of the outside professional 

e.g., a social skills group 
     - Group or individual work with an outside professional 
     - The school may suggest that your child needs some agreed individual support in 

school. They will tell you how the support will be used and what strategies will be 
put in place. 

 
This type of support is available for children with specific barriers to learning that cannot be 
overcome through Quality First Teaching and intervention groups. 
 
Specified Individual Support - of more than 20 hours in school for your child. 
 
This is usually provided via an Education, Health and Care Plan (EHCP). 
 
This means your child will have been identified by the class teacher/SENCO or Rutland County 
Council’s Inclusion team as needing a particularly high level of individual or small group teaching 
(more than 20 hours a week), which cannot be provided from the budget available to the 
school. 
 
Usually, your child will also need specialist support in school from a professional outside the 
school.  
 
This may be from: 
 

- Local Authority central services such as Inclusion Support, the ASD Outreach Team 
or Sensory Service (for students with a hearing or visual need) 

- Outside agencies such as the Speech and Language Therapy (SALT) service, 
Occupational Health or Physiotherapy services. 

 
For your child this would mean: 
 

- The school (or you) can request that the Local Authority carry out a statutory 
assessment of your child’s needs. This is a legal process which sets out the amount 
of support that will be provided for your child. 

- After the school has sent in the request to the Local Authority (with various 
information about your child, including some from you and from your child), they 
will decide whether they think your child’s needs (as described in the paperwork 
provided), seem complex enough to need a statutory assessment. If this is the case 
they will ask you and all professionals involved with your child to write a report 
outlining your child’s needs. If they do not think your child needs this, they will ask 
the school to continue with the support at SEN Support. 

- After the reports have all been sent in the Local Authority will decide if your child’s 
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needs are severe, complex and lifelong and that they need additionally funded 
support in school to make good progress. If this is the case, they will write an EHC 
Plan. If this is not the case, they will ask the school to continue with the support at 
SEN Support and also set up a meeting in school to ensure a plan is in place to 
ensure your child makes as much progress as possible. 

- The EHC Plan will outline the individual/small group support your child will receive 
from the LA and how the support should be used and what strategies must be put 
in place. It will also have long and short-term goals for your child. 

-  An additional adult may be used to support your child with whole class learning, 
run individual programmes or run small groups including your child. 

 
This type of support is available for children whose learning needs are: 
• Severe, complex and lifelong 
• Need more than 20 hours of support in school 
 
We recognise that each child is unique and so, each child will receive different support 
depending on their specific needs. 
 
How can I let the school know I am concerned about my child’s progress in school? 
 

- If you have concerns about your child’s progress you should speak to your child’s 
class teacher initially. 

- If you are not happy that the concerns are being managed and that your child is 
still not making progress you should speak to Adam Clark –SENCO. You can contact 
them by email at senco@northluffenham.rutland.sch.uk and an appointment can be made 
to discuss your child's needs. 

- If you are still not happy you can speak to the Head teacher. 

-  
How will the school let me know if they have any concerns about my child’s learning in 
school? 
 

- Directly contacting parents to arrange a meeting to discuss concerns 
- Annual reports and termly parents’ evenings give all parents and carers regular 

feedback on their child’s up to date academic levels, reading, writing and maths 
targets and any behavioural, emotional or social difficulties 

- Pupils views are obtained when appropriate 
 
If your child is identified as not making progress the school will set up a meeting to discuss 
this with you in more detail and to: 
 

- listen to any concerns you may have too 
- plan any additional support your child may receive 
- discuss with you any referrals to outside professionals to support your child’s 

learning 
 
 
 
 
 

mailto:senco@northluffenham.rutland.sch.uk
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How is extra support allocated to children and how do they move between the 
different levels? 
 

- The school budget, received from Rutland County Council, includes money for supporting 
children with SEND. 

- The Head Teacher decides on the allocation of the budget for Special Educational Needs 
and Disabilities in consultation with the school governors, on the basis of needs in the 
school. 

- The Head Teacher and the SENCO discuss all the information they have about SEND in 
the school, including: 

o the children getting extra support already 
o the children needing extra support 
o the children who have been identified as not making as much progress as would be 

expected 
And decide what resources/training and support is needed. 

- All resources/training and support are reviewed regularly, and changes made as needed. 
 
If a pupil meets the criteria for special educational needs or disabilities (SEND), an IEP 
will be created, detailing the exact support the children will receive.  

 
Who are the other people providing services to children with an SEN in this school? 
 
Directly funded by the school: 
 

- Qualified and experienced Teachers 
- Experienced and skilled Teaching Assistants 
- Higher level Teaching Assistants 
-  Safeguarding and Attendance Officer 
- Enhanced speech and language therapist 

 
Paid for centrally by the Local Authority but delivered in school: 
 

- Inclusion Support Service - Learning Support Advisor and Advisory teacher for Social, 
Emotional and Mental Health 

- Primary Preventative Exclusion team 
- Educational Psychologist 
- Sensory Service for children with visual or hearing needs 
- Complex Communication and Autism Team 

 
Provided and paid for by the Health Service (NHS Trust) working with schools to provide 
services: 
 

- School Nurse and Health Visitors 
- Occupational Therapy 
- Physiotherapy 
- Speech and Language Therapy 
- The Child and Adolescent Mental Health Services (CAMHS) 
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How are the teachers in school helped to work with children with a SEND and what 
training do they have? 
 

- The SENCO’s job is to support the class teacher in planning for children with SEND. 
- The school has a training plan for all staff to improve the teaching and learning of children 

including those with SEND. This includes whole school training on SEND issues such as 
ASD and Speech and Language difficulties. 

- Individual teachers and support staff attend training courses run by outside agencies that 
are relevant to the needs of specific children in their class e.g., Makaton. 

 
How will the teaching be adapted for my child with SEND? 
 

- Class Teachers plan lessons according to the specific needs of all groups of children in 
their class and will ensure that your child’s needs are met. 

- All teachers are provided with information on the needs of individual pupils so that they can 
plan the learning to ensure that all pupils are able to make progress 

- Individual Education Plans (IEPs) and Intervention recommendation overviews will be used 
alongside planning to ensure children with SEND needs are met, where necessary. 

- Specific resources and strategies will be used to support your child individually and in 
groups. 

- Planning and teaching will be adapted on a daily basis if needed to meet your child’s 
learning needs. 

- Children will access the National Curriculum at an appropriate developmental level 
- SEND pupils will have access to the same curricular opportunities as all other children 

 
How will we measure the progress of your child in school? 
 

- Your child’s progress is continually monitored by his/her class teacher. 
- His/her progress is reviewed formally every term 
- EYFS children are assessed against the Early Learning Goals 
- At the end of each key stage (i.e., at the end of year 2 and year 6) all children are required 

to be formally assessed using Standard Assessment Tests (SATS). This is something the 
government requires all schools to do and are the results that are published nationally. 

- SEN children receiving additional interventions or support are identified on a IEP which will 
be reviewed every term, as an integral part of Pupil Progress Meetings and the plan for the 
next term made. 

- Children with an EHC Plan will have an IEP which will be reviewed every term and the plan 
for the next term made. 

- The progress of children with an EHC Plan is formally reviewed yearly, at an Annual 
Review with all adults involved with the child’s education. 

- The SENCO will also check that your child is making good progress within any individual 
work and in any group that they take part in. 

 
What support is there for my child’s overall well-being? 
 

- Children are supported with their social and emotional development throughout the school 
day, through the curriculum and extra-curricular activities. Personal, Social and Health 
Education is integral to our curriculum and is also taught explicitly through our Jigsaw 
Lessons. 
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- We have a learning mentor that supports the social and emotional needs of our children 
which have been identified through the Boxall Profile assessment tool 

- Additional well-being support from trained staff is arranged as needed for individual pupils, 
both in and out of the classroom and a tailored personal plan may be put in place for pupils 
with high needs 

- Our behaviour policy which includes guidance on expectations, rewards and sanctions is 
fully understood and followed by all staff 

- We regularly monitor attendance, support pupils returning to school after absence and take 
the necessary actions to prevent prolonged unauthorised absence 

- Relevant staff are trained to support medical needs. We have a medical policy in place and 
children are supported by care plans where necessary 

- Pupils views are sought throughout the school and its various committees 

 
What support do we have for you as a parent of child with a SEND? 
 

- The class teacher is regularly available to discuss your child’s progress or any concerns 
you may have and to share information about what is working well at home and school so 
similar strategies can be used. 

- The SENCO is available to meet with you to discuss your child’s progress or any 
concerns/worries you may have. 

- All information from outside professionals will be discussed with you with the person 
involved directly, or where this is not possible, in a report. 

- Homework will be adjusted as needed to your child’s individual needs. 
- A home/school contact book may be used to support communication with you, when this 

has been agreed to be useful for you and your child. 

 
How is St Mary and St John CEVA Primary School accessible to children with SEND? 
 
We have an accessibility plan in place and where feasible make reasonable adjustments to 
improve the accessibility of our environment and teaching to meet individual needs. Our policy and 
practice adhere to the Equality Act 2010 and the Children and Families Act 2014. 
 

- The building is accessible to children with physical disability via ramps. There are specially 
equipped disabled toilets in the school building. 

-  Staff ratios and appropriately trained staff available as required. 
- We ensure that equipment used is accessible to all children regardless of their needs. 
- We endeavour to make all activities accessible for all and take steps to ensure children with 

SEND are not treated less favourably than other pupils. 
- After school provision is accessible to all children including those with SEND. 
- Extra-curricular activities are accessible for children with SEND. 
- Fire evacuation procedures include children with SEND 

 
How will we support your child when they are leaving this school? OR moving on to 
another class? 
 
We recognise that transitions can be difficult for a child with SEND and take steps to ensure 
that any transition is a smooth as possible. 
 

- If your child is moving to another school: 



St. Mary & St. John 

Church Of England Voluntary Aided Primary School 

North Luffenham, Rutland 
 

Headteacher: Mrs Fiona Wilce 

 

o We will contact the school SENCO and ensure he/she knows about any special 
arrangements or support that need to be made for your child. 

o If necessary, we can arrange pre-visits with the child and support staff 
o We will make sure that all records about your child are passed on as soon as 

possible. 
 

- When moving classes in school: 
o Information will be passed on to the new class teacher IN ADVANCE and in most 

cases, a planning meeting will take place with the new teacher. All IEP's will be 
shared with the new teacher. 

o If necessary, your child will be helped by a transition booklet to support them in 
understanding moving on. 

- In Year 6: 
o The Year 6 transition leader will attend the Primary Transition Day to discuss the 

specific needs of your child with the SENCO of their secondary school, and the 
specialist session for students with Autism, as appropriate. 

o Your child will do focused learning about aspects of transition to support their 
understanding of the changes ahead. 

o Where possible your child will visit their new school on several occasions and in 
some cases staff from the new school will visit your child in this school 

o Where your child has been identified as having Special Educational Needs, details of 
the pupil’s needs are passed on to the new school, along with details of the support 
that has been in place at our school. Information about any outside agencies 
involved with your child will be passed on, together with all SEN paperwork, including 
documents such as IEPs and outside agency reports. 

 
How can I be involved in supporting my child? 
 

- Attending parent’s evenings 
- Ensuring your child has regular eyesight and hearing checks 
- Helping them to complete their homework 
- Ensuring your child gets to school on time and will all the appropriate equipment 
- Talking to the class teacher when you have any concerns 
- Providing lots of opportunities to have conversations with your child 
- Read with your child regularly at home 
- Practice number skills 

 
Teachers are more than happy to share any ideas of how you can support your child’s learning at 
home. 

 
How can I access support for myself and my family? 
 
By looking at the Local Authority’s website and their Local Offer. Further information about Rutland 
County Council’s Local Offer can be found at: 
https://www.rutland.gov.uk/rutland-information-service/send-local-offer 
 
Support is also provided by SENDIASS. Further information about SENDIASS can be found at: 
 
https://www.kids.org.uk/sendiass 

https://www.rutland.gov.uk/rutland-information-service/send-local-offer
https://www.kids.org.uk/sendiass
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Who can I contact for further information or if I have a complaint about the SEN provision 
in this school? 
 
Mr Adam Clark – SENCO; by appointment 
Mrs Fiona Wilce – Head Teacher; by appointment 
Mr Steve Flowers – Deputy Head Teacher; by appointment 

 
Chapter 11 of the 0-25 SEND Code of Practice provides details of how you can challenge 
decisions or raise complaints on all such matters. This chapter also includes details of 
disagreement resolution arrangements, mediation and appealing to the SEND Tribunal that 
have been described in this section.  
 
You can also contact your authority’s Information, advice and support service for help and look at 
your authority’s Local Offer (see section in this guide, The Local Offer). 
 
This plan is written in association with and should be read in conjunction with other 
relevant documents including: 
 

- Accessibility Plan 
- SEN Policy 
- Equal Opportunities Policy 
- School Evaluation and Development Plans 
- Health & Safety Policy 
- Fire Evacuation Procedures 
- Transition Policy 


